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Rationale 

 
At Newington Primary School, we believe in having high expectations for all of our learners. We want 

all teaching staff to give high quality feedback to their pupils and we want all children to take pride 

in their work and present it as well as they can. 

 

Purpose of Policy 

 

• To ensure a consistent approach to layout and presentation 

• To promote high but achievable standards for all learners in layout and presentation 

• To ensure that all learners receive focused, meaningful feedback which allows them to make 

progress in their learning 

 

Expectations of Pupils 

 

Teachers should make sure that their pupils know what is expected of them with regard to 

presentation of their work.  

 

• Each piece of work should have a title and a date which is underlined with a ruler 

• Pupils should use their best handwriting at all times, joined as appropriate for age and stage 

• In Maths/Numeracy, pupils should use one number per box 

• Where sheets are stuck into jotters, they should be trimmed to size 

• Feedback from teachers, whether verbal or written,  should always be acted upon 

• Corrections will be completed 

 

Expectations of Staff 

 

• All work is marked regularly 

• Feedback should be linked to the Success Criteria of lessons 

• Success, Tip/Think, Target feedback is given where appropriate using green and red colours 

or stampers  

• Pupils should have regular opportunities to use peer and self-assessment in their jotters 

• Handwriting lessons should take place regularly  

• There should be evidence of praise, for example stampers and stickers, when giving written 

feedback in jotters 

 

 
Expectations of SLT 

 

 SLT will undertake monitoring of jotters as part of Quality Assurance activities 

 Staff will receive feedback on jotters which are monitored 

 When observing classes, SLT will look at jotters informally 
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Appendix 1 – Examples of jotters/work from each CfE level 
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Second Level 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


